
REQUEST FOR ADVANCE TRAVEL

HO-CHUNK NATION TREASURY DEPARTMENT

DATE OF REQUEST

CONTACT PERSON PHONE#/EXT

DEPARTMENT

TRAVEL DATES TO

TRAVELER

ADDRESS

EMPLOYEE#

 DELTA UNITED  SOUTHWEST AMERICAN

AIRPORT

ESTIMATED DEPARTURE 

ESTIMATED RETURN

EVENT

HOTEL

ADDRESS

ADDRESS

PHONE#

CONFIRM#

PHONE#

CHECK IN CHECK OUT 

REASON FOR TRAVEL

I UNDERSTAND THAT THE HO-CHUNK NATION WILL INCLUDE INCIDENTALS TO BE CHARGED ON THE TRAVEL CREDIT CARD AT THE HOTEL.  BY SIGNING BELOW I AUTHORIZE 
THE TREASURY DEPARTMENT TO DEDUCT FROM MY NEXT PAYCHECK OR PER CAPITA CHECK ANY INCIDENTALS THAT ARE CHARGED. IF I FAIL TO RECONCILE (JUSTIFY 
EXPENSES) REGARDING THIS TRAVEL WITHIN 10 WORKING DAYS, THE HO-CHUNK NATION TREASURY DEPARTMENT MAY DEDUCT SUCH DEBIT TO THE NATION FROM MY 
PAYCHECK OR PER CAPITA.

SIGNATURE

SIGNATURE

DATE

DATE

CO AMOUNT DESCRIPTION

- - -

PRINT NAME

PRINT NAME

NAME

REGISTRATION

AIRFARE
HOTEL

FAC ACCT SUB

$

$---
$---

$---
$---

-- - $

$---

TOTAL $

TRAVELER

SUPERVISOR

DOB

(Name must match government ID exactly)

 MALE  FEMALE


REQUEST FOR ADVANCE TRAVEL
HO-CHUNK NATION TREASURY DEPARTMENT
TRAVELER
I UNDERSTAND THAT THE HO-CHUNK NATION WILL INCLUDE INCIDENTALS TO BE CHARGED ON THE TRAVEL CREDIT CARD AT THE HOTEL.  BY SIGNING BELOW I AUTHORIZE THE TREASURY DEPARTMENT TO DEDUCT FROM MY NEXT PAYCHECK OR PER CAPITA CHECK ANY INCIDENTALS THAT ARE CHARGED. IF I FAIL TO RECONCILE (JUSTIFY EXPENSES) REGARDING THIS TRAVEL WITHIN 10 WORKING DAYS, THE HO-CHUNK NATION TREASURY DEPARTMENT MAY DEDUCT SUCH DEBIT TO THE NATION FROM MY PAYCHECK OR PER CAPITA.
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